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Summary

This document describes the UI guidelines for context menus. These guidelines define which commands should appear in context menus and in which order. The guidelines also address other issues such as when to use icons, what categories should be used for views and for editors, submenus, wording and capitalization. 
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Referenced Documents

· Eclipse 2.1 UI Guidelines
· Eclipse 3.x Best Practices
1 General Guidelines

1.1 Context Menu Items
· Include only frequently used functions on context menus.

· A menu item must not appear more than once.
· Keep the same order of appearance of menu items across the different elements.

· Use separators to group together menu items which have similar functions.

· The ordering of items should reflect the frequency/importance of the functions. Place similar functions next to each other.
· Context menus should have at most 15 menu items. If the use case requires adding more do not exceed 20 menu items.
· If a shortcut key is available for a command in a context menu, the shortcut must be shown at the right side of the menu.
1.2 Submenus

· Avoid using submenus unnecessarily. Submenus require more physical effort to use and generally make the menu items more difficult to locate. Consider using a submenu if there are more than 3 commands that begin with the same word.
· A submenu must not be longer than 15 items.

· Use at most 2 levels of nested submenus.
· Use the menu item ‘New’ and a submenu if more than 3 new objects can be created. For Views this menu item must be the first one. 
· If the number of items in the nested submenu is less than 4 promote the menu items to the top level like in figure 1 below. The entry shall look like this: <element icon> <command> <element type> 

	<icon> New Element 1 

<icon> New Element 2 

<icon> New Element 3 


Figure 1 - You can place up to 3 menu entries in the top level menu
· For cases with 4 or more menu items in one group use a submenu. Don’t repeat the command name in the submenus. See figure 2 below.
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New  >


Figure 2 - More than 3 menu items require a submenu. Don’t repeat the command.
· If the third level submenu has less than 8 menu entries promote them to the second level and place them at the bottom of the menu using a separator. This can be done only as long as the second level menu is no longer than 15 menu items as in figure 3.
	New  >



	New  >



Figure 3 - ‘Object 4’ has 4 elements so they have been moved to the second level submenu. 
1.3 Icons

· Use icons in menu items only when a function offered as a context menu item is also available in the main menu, toolbar, tool palette or as an Eclipse View icon and the function entry has an icon.
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Figure 4 - Cut, Copy, Paste, Delete are standard icons in the main menu
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Figure 5 - The “Show In” submenu uses the same icons defined for each of the views
· The same icon must not be used for two different commands.
1.4 Wording 
· Do not use the same name for two different menu items.
· Use the word ‘New + <Object Type>’ when creating a new object.
· Use “Insert/Delete” only when editing or modifying a table, for all other cases like adding attributes or sub components to an object use “Add/Delete”.

1.5 Ellipsis
· Use an ellipsis only for commands that require additional information from the user. This doesn't mean you should use an ellipsis whenever an action displays another window—only when additional information is required to perform the action. Consequently, any command button whose implicit verb is to "show another window" doesn't take an ellipsis, such as with the commands About, Advanced, Help (or any other command linking to a Help topic), Options, Properties, or Settings. A command that opens a Wizard must have an ellipsis. A simple confirmation dialog is not considered a dialog that requires additional information. 

Example 1: The “Import…” command requires the user to choose the file to import, therefore the ellipsis is needed.
Example 2: The “Delete” command requires only a confirmation and therefore an ellipsis is not needed.
· There is no space between the menu item and the “…”.
· Menu items that display submenus never have an ellipsis on their label.
1.6 Mode States

· Use bullets for selecting a mode from a list of options. Menu item names must not be changed dynamically upon selection.
.
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Figure 6 – Example of bullets used for state selection
· Use a checkmark for switching a function on and off. Menu items names must not be changed dynamically upon selection
Good Example: The context menu shown in this example can be accessed by right click on the toolbar area. The function ‘Lock the Toolbars’ can be set on and off. The checkmark shows the mode of the menu item.
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Figure 7 - Example of checkmark usage
2 Context Menus for Views and Editors

2.1 Context Menus for Graphical Editors 
2.1.1 Context Menus for Elements

The context menus for elements must have the following minimal set of categories.
	Cut
Copy
Paste
Delete
Rename

	Other Plug-in Additions 

	Properties 


Figure 12 - Minimal set of categories for graphical editors
· If a perspective requires adding additional menu entries, the following categories should be used. If a menu item is not relevant for the perspective then it must be hidden.

	Add >
	For adding sub elements to complex shapes.

	Open
Open With > 

Show In >
	This category is for navigation commands.

	Cut
Copy
Paste
Remove from Diagram

Delete
Rename
	Put commands related to editing the diagram in this category.

	Filters > [Show/Hide]
	If the diagram supports filters append them to the submenu.

	Insert >
	This category is for tables which support insert rows or columns.

	Other Plug-in Additions: 
Common entries for all elements + entries for a specific element
	

	Properties 
	


Figure 13 - Complete set of categories for graphical editors
In the category other plug-in additions there could be two types of commands; common and specific. In the upper area place functions common to all the elements in the editor and below them place functions which specific to certain elements in the editor. 

· Use the category 'Add' for adding child nodes or sub-components to the element. For more information see chapter on submenus. 
· Use 'Insert' for inserting rows or columns into a table.
· There shall be a correlation between the context buttons and the context menus. Commands which appear on context buttons must appear as well in the context menu. 
2.1.2 Context Menus for Canvas

When right clicking on the editor’s canvas the context menu must have the following categories.
	Add >

	Copy

Paste

	Arrange All

	Zoom > [Zoom In, Zoom Out, Zoom to 100%, Zoom to Fit, Fit to Width, Fit to Height, Fit to Selection] 

	Other Plug-in Additions 

	Properties


Figure 14 - Minimal set of menu items for canvas
· If a perspective requires adding additional menu entries, the following categories should be used. If a menu item is not relevant for the perspective it must be hidden.

	Add >
	For adding elements into the canvas.

	Open With >
	Category for commands related to navigation

	File > [Save As Image File…, Print…]
	

	Edit > [Undo, Redo, Cut, Copy, Paste]
	

	Arrange All

Filters > [Show/Hide]
	Functions related to the presentation of the diagram.

	Zoom > [Zoom In, Zoom Out, Zoom to 100%, Zoom to Fit, Fit to Width, Fit to Height, Fit to Selection] 
	

	Update Diagram
	

	Other Plug-in Additions 
	

	Properties
	


Figure 15 - Complete set of menu items for canvas
· The following menu items must have an icon: Print, Undo, Redo, Cut, Copy, Paste, Arrange All, and Zoom.
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